COI''TACOBAHO YTBEPXIEHO npukazom
Ipencenarenem mpogcoro3HOl OpraHU3aluI [0CYyIapCTBEHHOTO GIOPKETHOTO YUPEKICHHS

l'ocyapcTBEHHOTO OIOKETHOTO YUPEHKACHHS JIOTIOJTHUTEIBHOTO 00pa30BaHus Topoia
n
MTOJTHATEITLHOTO 00pa3oBaHus ropoaa Mockssel "JleTckas Mockeb! "JleTcKas LIKOJIa HCKYCCTB

mKoJja uckyccts uMenn A.C. !
y n A.C.Jlapromeikckoro umenu A.C.Jlapromsixkckoro”

— o Hacemama 20.07.2022 Ne 40/0]

ITOJOXEHHUE
0 3alUTe, XpaHeHHUH, 00padoTKe U nmepegadye NePCcoOHANbHBIX JAHHbBIX
padoTHUKOB ['0Cy1apCTBEHHOI0 OI0IKETHOT0 YUPeKIeHUs JONOJTHUTEIHLHOT0
oOpa3oBanus ropoaa Mocksbl «/leTckasi HIK0/1a HCKYCCTB
uMeHn A.C.JJapromMbIKCKOro»

Hactosmee Ilonoxenue o 3ammre, XpaHeHHHM, OOpaOOTKE | Mepenaye
MEePCOHANBHBIX JTAaHHBIX PA0OTHUKOB ['OCyAapCTBEHHOro OIOHKETHOTO YUPEKICHUS
JIOTIOJTHUTEJIBHOTO 00pa3oBaHusi ropoja MockBbl «JleTckas IIKoJa MCKYCCTB MUMEHH
A.C.Japromepkckoro» (manmee — Ilomokenuwe) pa3zpaboTaHO Ha OCHOBaHUU
Koncturymnuu Poccutickoii deneparnuu, @eaepansHoro 3akoHa ot 27.07.2006 Ne 152-
®3 «O mnepcoHanbHBIX JaHHBIX», TpymoBoro konekca Poccuiickoit denepanmu,
O®enepansHoro  3akoHa  oT  27.07.2006  Nel49-®3  «O0  uHbpopmanuu,
UH(GOPMAITMOHHBIX TEXHOJIOTHSIX W 0O 3amuTte uHopmanuny», I[lonoxenus o0
oOecrieueHn O€30MACHOCTH TMEPCOHANBHBIX JIAaHHBIX TMIPU HUX 00paboTKe B
MH(POPMAITMOHHBIX cucremax MePCOHATBHBIX JAHHBIX (YTBEPKI€HHOTO
[loctanoBnennem IlpaBurensctBa PO ot 17.11.2007 Ne781-I1I1), Ilonoxxenust o0
OCOOCHHOCTSIX ~ 00paOOTKM  MEpPCOHAJIBHBIX  JAHHBIX, OCYIIECTBIsAeMON  0e3
WCTIONB30BaHUA  CpeACTB  aBToMatu3auuu  (yTBepkaéHHoro IloctaHoBiieHHEM
[TpaButenbcTBa Poccuiickort deneparun Ne687-I11T ot 15.09.2008).

Hacrosimum  [lonoskeHreM — peryjJupyroTcsi  OTHOILICHHMS, CBSI3aHHBIE C
00paboOTKOM NEPCOHATBHBIX JAHHBIX C UCIOJIH30BAHUEM CPEICTB aBTOMATH3AIMHN WU
0e3 HCIOIb30BaHUA TaKUX CPEAcTB, B ['ocymapcTBEHHOM OIOIKETHOM YUYPEKICHUU
JIOTIOJTHUTENIbHOTO 00pa3zoBanusi ropoaa MockBbl «/leTckas 1IKoima HUCKYCCTB
umenn A.C.Jlaprombikckoro» (mamee mo Ttekery — «JIW»), sBisrommMmcs
oriepaTopoM 1o 00pabOTKE MePCOHATBHBIX TaHHBIX.

1. O01mue noJioKeHus

1. detictBue Hacrosimero lloyoxkeHuss He pacnpoCTpaHSAETCs HAa OTHOIICHWS,
BO3HUKAIONIME TP O0OpabOTKE TEPCOHANBHBIX JaHHBIX  (U3UYECKUX  JIUII
WCKJIIOYUTENBHO ISl JIMYHBIX U CEeMEHHBIX HYXJ, €CIU MPU 3TOM HE HapyIIatTCs
mpaBa CyObEKTOB MEPCOHATBHBIX TAHHBIX.

2. llens pazpabotku Ilomoxkenust - ompeneneHue TmopsAaka 00pabOTKU
MEePCOHANBHBIX JaHHBIX paboTHukoB JIIIIM u uWHBIX CyOBEKTOB MEPCOHAIBHBIX
JAHHBIX, TMEPCOHANbHBIE [aHHBIE KOTOPBIX MOJUIeKaT 00paboTKe, HAa OCHOBaHUU
NOJIHOMOYM omeparopa; oOecleueHrue 3aluThl NpaB W CBOOOJ YelOBEKa U
rpaxxaaHuHa, B T.4. padotHuka LM, npu oOpaboTke ero nepcoHaIbHbIX JaHHBIX, B
TOM YHCJI€ 3alIUThl MpPaB Ha HENPUKOCHOBEHHOCTb YACTHOW >KW3HH, JIMYHYIO U
CEMEMHYI0 TaiiHy, a TaKX€ YCTAHOBJIEHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIHIL,



MMEIONIHNX JOCTYN K MEPCOHANBHBIM JaHHBIM, 32 HEBBITIOJIHEHUE TPEOOBAHUIT HOPM,
PETYIUPYIOMUX 00pabOTKY U 3alTUTy MEPCOHATBHBIX TaHHBIX.

2. OCHOBHBIC IOHATHS, IPUHIUIBI PA0OThI
C IePCOHAJBbHBIMU JAHHBIMHU
1. Jlnsa ueneit Hacrosimero IlonokeHUs: UCHONMB3YIOTCS CIEAYIOIINE OCHOBHBIC
MOHSATHUSA:

- MepCcOoHaNbHbIC JaHHbIE pabOTHUKA — Jr00ast mHbOpMaIUs, OTHOCSIIAsACA K
ONpeECIICHHOMY HJIA ONpEeIsieMOMY Ha OCHOBAaHUHU Takod MHPopManuu pabOTHUKY,
B TOM 4uCJE ero (gamuwius, UMs, OTYECTBO, IO/, MECSI], JAaTa U MECTO POXKICHUS,
ajpec, CEeMEWHOe, COIMAJIbHOE, HMYIIECTBEHHOE IIOJIOKEHHE, O0Opa30oBaHUE,
npodeccusi, JOXO0Mbl, Apyras wHpopManus, HeoOXoauMas padoTOAATENI0 B CBSI3U C
TPYAOBBIMH OTHOILLICHUSIMU;

- 00paboTka TEPCOHANBHBIX JAaHHBIX — COOp, CHUCTEMaTH3alMsl, HAKOIUJICHHE,
XpaHeHue, yrouHeHrue (OOHOBJIEHHUE, U3MEHEHNE), UCTIOJIb30BAHUE, PACTIPOCTPAHECHHE
(B TOM uucie mepenada), 00e3TMUMBAHUE, OJOKUPOBAHHE, YHUYTOXKEHUE
MepCOHABHBIX TaHHBIX padoTHuKOB J{IIIU;

- KOH(MUIEHIUATBLHOCTh MEPCOHAIBHBIX JAHHBIX — 00s3aTeIbHOE IS
COOJIO/ICHNST HA3HAYEHHOTO OTBETCTBEHHOIO JIMIIA, TOJYYMBIIETO JOCTYN K
NEPCOHANBHBIM  JaHHBIM  pa0OTHUKOB, TpeOOBaHME HE  JIONMYCKaTh  HX
pacnpocTpaHeHusi 6e3 corjacusi pabOTHUKA UM UHOTO 3aKOHHOT'O OCHOBAHUS;

- pacupoCTpaHEHHE NEPCOHANBHBIX [TaHHBIX — JICHCTBUS, HANpPaBJICHHBIE Ha
nepenayy MepcoHANbHBIX JaHHBIX paOOTHUKOB OINPEACICHHOMY KpyTy Jiuil (Tepenaya
MEePCOHATBHBIX JAHHBIX) WM Ha O3HAKOMJICHHE C TMEPCOHAIBHBIMU JTAHHBIMU
HEOTPAHUYEHHOTO KpyTa JIUIl, B TOM YKCJIE OOHApOJIOBAHUE MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB B CpEJICTBAX MAacCOBOM HMH(OpMaIuu, pa3MeileHne B UHPOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSAX WM NPEJAOCTABICHUE JOCTyNa K MNEPCOHAIbHBIM
JAHHBIM PAOOTHUKOB KaKMM-JIMOO MHBIM CIIOCOOOM;

- HUCIOJIb30BaHWE TIEPCOHAIBHBIX JAHHBIX — JIEUCTBUA  (Omepauuu) ¢
IIEPCOHAIIBHBIMUA JIaHHBIMM, COBEpILIAEMbIE JOKHOCTHBIM juuoM N B nemsax
IIPUHSTUS PELICHUN WIN COBEPILICHUS UHBIX JIEUCTBUM, MOPOKIAKIINX IOPUINYECKUE
MOCJICJICTBUS B OTHOIICHUH PAOOTHUKOB JMOO MHBIM 00pa3oM 3aTparuBaroluX HX
nmpaBa ¥ CBOOO/IBI WJIH TIpaBa M CBOOOBI APYTHX JIHIL;

- OJIOKMpOBaHUE TEPCOHABHBIX JAHHBIX — BPEMEHHOE MpekpalineHue coopa,
CUCTEMAaTU3allMi, HAKOIUICHUS, HCIOJIb30BAHUS, PACHPOCTPAHEHUSI MEPCOHAIBHBIX
JTAHHBIX PAOOTHUKOB, B TOM YHCIIE UX MEepeIayH;

- YHMYTOXXEHHUE TMEPCOHAJIBHBIX JAHHBIX — JCUCTBUS, B PE3yjibTaTe KOTOPBIX
HEBO3MOKHO BOCCTAHOBUTH COJICPIKAHUE TIEPCOHATBHBIX JaHHBIX B MH()DOPMAIIMOHHOM
CHUCTEME TMEPCOHAJIBHBIX JaHHBIX PAOOTHUKOB WM B pe3yJbTare KOTOPHIX
YHUYTOXKAKOTCS MaTepUaIbHbIE HOCUTENH MEPCOHANIBHBIX JaHHBIX PA0OTHUKOB;

- 0o0e3IMYMBaHuEe MEPCOHAIBHBIX JaHHBIX — JEHUCTBUS, B PE3yJbTaTe KOTOPHIX
HEBO3MOKHO OIPEJEIUTh TMPUHAJICKHOCTh MEPCOHATBHBIX JAaHHBIX KOHKPETHOMY
pabOTHHKY;

- TEpPCOHAIBHBIC JIAaHHBIE, pa3pelIeHHbIE CYOBEKTOM K PaCIPOCTPAHCHUIO —
MepCOHANIbHBIE JaHHBIE, JOCTYH HEOTPAHUYEHHOrO0 Kpyra JHI[ K KOTOPBIM
MpEeNIOCTaBlieH C corjacusi pabOTHWKA WM HAa KOTOPhIE B COOTBETCTBUU C



deneparbHBIMU  3aKOHAMH HE  pacmpocTpaHseTcs TpeOoBaHHME  COONIOACHUS
KOH()MICHIIMATEHOCTH;

- uHpOpMaInHs — CBeleHUus (COOOIIEHNUs, JaHHBIE) HE3aBUCUMO OT (POPMBI MX
MIPE/ICTABJICHHUS,

- JIOKyMEHTHpOBaHHasi MH}opmanus — 3auKCcUpoBaHHAs Ha MaTepUaIbHOM
HOCHTEJIe TTyTeM JOKYMEHTUPOBaHUS HHGPOpPMAIMS C PEKBU3UTAMU, MO3BOJISIIOIIUMU
OMPENEIUTh TAKyI0 HH(OPMAIUIO WU €€ MaTepUaibHbIIl HOCUTEITb.

2. B cocraB mnepcoHalbHBIX JaHHBIX padoTHUKOB [N BXOAST MOKYMEHTHI,
cojepxkaime MHOpPMAIUIO O MACMOPTHBIX JAHHBIX, OOpa30BaHWU, OTHOLIEHUU K
BOMHCKOM O0OSI3aHHOCTH, CEMEHHOM TIOJIO)KEHUH, MECTE >KHUTENIbCTBA, COCTOSHUU
3I0POBBS, a TAKXKe O MPEABIAYIINX MecTaX MX paborhl. K mepcoHambHBIM JaHHBIM
pabOTHHUKA OTHOCSITCS:

- (hammmst, UMsi, OTYECTBO;

- laTa ¥ MECTO POKJICHHUS,

- 10T,

- TPaXIaHCTBO;

- MECTO JKHTEIIbCTBA, B TOM WYHCIIC CBEICHHUS O PETUCTPAMA 10 MECTY
KUTEIHCTBA U MECTY MPEOBIBAHUS;

- HOMep TeneoHa;

- CEMEHHOE MOJI0XKECHHUE;

- coctaB cembu (cremeHb poxacTBa (Ommkaiimme poacrBennuku, O©.1.0.
POJICTBEHHUKOB, TOJ] KX POXKJICHUS);

- oOpa3oBaHue (HaMMEHOBaHUE yUeOHOTO 3aBE/ICHMS, IO/l OKOHYaHUS, JOKYMEHT
00 oOpa3oBaHuu, KBalu(UKalMs CHEHUATBHOCTh, CBEICHUS O  BIIAJICHUU
WHOCTPAHHBIMU SI3BIKAMH, CBEICHHSI 00 aTTeCTallid, TOBBIMICHUH KBATH(PUKAIINH,
npo¢heCCUOHAIBHON MEePETOr0OTOBKE);

- crieluaIbHOCTh (TIpodeccus);

- MECTO palOoTHI (B TOM UMCJIE 3aMelaeMasi JOJKHOCTbD);

- CBEJCHUS O TPYJIOBOM CTaxe (OOIIMiIl, HEMpPEpBIBHBINA, JAIOUIMH MpaBO Ha
BBICIIYTY JIET);

- CBEJICHUS O BOMHCKOM YYETE;

- CBEJICHHSI O HAJIMYUH CYJAUMOCTH;

- CBEJICHHsI O TIPEObIBAHUHN 32 TPAHUIIEH;

- pe3ysibTaThl MEAMIIMHCKOTO OOCJEeNOBaHMS Ha TNpPEeIMeT TOJHOCTH K
OCYIIECTBJICHUIO CITY>KEOHBIX 00s13aHHOCTEM;

- CBEJICHHSI 00 MMEIOIIUXCS Harpajax (MOOMIPEHUSX ), MOYETHBIX 3BAHUSX;

- YUCHBIC CTCIICHU W 3BaHUS;

- COJZIep)KaHUe KOHTPaAKTa WU TPYAOBOTO JIOTOBOPA;

- TIOJTY4YEHHBIC 10 MECTY pabOTHI JOXOBI M yep KaHHBIC HAJIOTH, COOPBI U -
CTPaxOBbIC B3HOCHI,

- 00513aTeNIbCTBA UMYIIICCTBEHHOTO XapaKTepa;

- COLIMAJIBLHOE TOJI0KEHUE (CTaTYC);

- COITMAJIbHBIC JILI'OTHI;

- PEKBU3UTHI IOKYMEHTA, yIOCTOBEPSIIONIETO JIHYHOCTH;

- pexBu3uThl nosuca OMC;



- CTPaxoOBOW HOMEP UHAMBHUIYAIBHOTO JKIEBOTO cuera B ConmanbHoM GoHe
Poccun (CHUJIC);

- CBUJIETEIBCTBO O MOCTaHOBKE Ha HajoroBbii yuet (MHH);

- JIOTIOJIHUTENbHBIE CBEJICHUS, MTPE/ICTABICHHbIE PAOOTHUKOM 10 COOCTBEHHOMY
KeJTaHUIo (CBEJEHUS O HAIIMOHAJIBHOCTH, O YJICHCTBE B OOIIECTBEHHBIX OpPraHU3aIusX,
BBIOOPHBIX OpraHax © Jp.), OMOMETpUYECKHE IMEepPCOHANIbHBIE [aHHbIE (JIMYHbIE
dboTorpadum), a Takke Apyrue NepcoHaNbHbIC JaHHBIC, HEOOXOUMBIE pabOTOIATEITIO
B COOTBETCTBUU C JECUCTBYIOIIMM 3aKOHOIATENbCTBOM Poccuiickoii denepanuu B
00J1aCTH NIEPCOHATBHBIX JaHHBIX.

3. Kommiekc 1OKyMEHTOB, COMPOBOXKAAIOIIMM TTpoliecc opopMIIeHUST TPYTOBBIX
otHomeHu# padotHuka B (LM npu ero npueme, nepeBojie ¥ yBOJbHEHUH.

WNudopmanus, npeacrapisieMas paOOTHUKOM IPH MOCTYIUICHMH Ha paldoTy B
JUIN, nomxHa HMETh AOKYMEHTaIbHYIO ¢opmy. Ilpm 3akimtoueHHH TpyHOBOIO
JIOTOBOpa B COOTBETCTBUM €O CT. 65 TpymoBoro konekca Poccuiickoit ®denepanuu
JIULI0, IOCTYMAloIee Ha paboTy, MPEabABISIET padOTOAATENIO:

- macnoprt rpaxaanuHa Poccuiickon denepanny;

- TPYAOBYIO KHWKKY WIIM CBEICHHS O TPYIOBOM [ESITEIBHOCTH BMECTE C
TPYIOBOW KHI)KKOM WIJIM B3aMEH €€, 3a HMCKIIOUYEHHEM CIIy4aeB, KOrja TPYyAOBOM
JIOTOBOP 3aKJIIOYAETCs BIEPBBIC WJIM PAOOTHHUK IMOCTYMAaeT Ha pabOTy Ha YCIOBHSIX
COBMECTUTEIILCTBA;

- JOKYMEHT, MOJTBEPKIAIOIINN PErUCTPallMi0 B CUCTEME HHAWBUIYATbHOTO
(nepcoHnpUIMPOBAHHOTO) yUYeTa, B TOM Yucie B GOpMe dIEKTPOHHOTO IOKYMEHTA,;

- JIOKyMEHTBI BOMHCKOTO ydeTa (/11 BOCHHOOOS3aHHBIX M JIUII, MOJICHKAIINX
BOMHCKOMY yUETY);

- JJOKyMEHT 00 00pa30BaHuM, O KBAIM(UKAIMU WIA HAJIUYUUA CHEUUATbHBIX
3HAHWM MpU MOCTYIUICHUM Ha paboTy, TpeOYIOIlyl0 CHEUalbHBIX 3HAHUW WU
crenuaabHOM MMOATOTOBKH;

- cBuzeTenbeTBO 0 npucBoennu MHH (mipu ero nanuuun);

- CHpaBKy, BblIaHHyto opranamu MBJ[ Poccun, o Hanuuumu (OTCYTCTBHM)
cynuMoctd W (unam) ¢akTa YroJIOBHOTO TIpecieloBaHus JMOO O MpeKpanieHuu
YTrOJIOBHOTO TPECIEAOBaHUS MO0 PeaOUIUTUPYIONIUM OCHOBAHUSAM (TIPU MOCTYIUICHUU
Ha paboTy, K BBIMOJHEHUIO KOTOPOH B COOTBETCTBUU C TpynoBbIM KojekcoM PD wiu
UHBIM (eZepaibHBIM 3aKOHOM HE JIOMYCKAIOTCS JIMIA, WMEIONIUE WM WMEBIIUE
CYJIUMOCTb, TIOJIBEPTaroNIUecss WIM TMOJABEPraBIIAeCS YTrOJOBHOMY MPECIICIOBAHUIO)
(m. m. 6, 7 ATMUHHCTPATHBHOTO periaMeHTa, yrBepkaeHHoro [Ipukazom MBJIPoccun
ot 27.09.2019 N 660);

- CIpaBKy, BblAaHHYH0 opranamu MBJ[ Poccuu, o TOM, fABISETCA WM HE
ABJISIETCSl JIMLO TOJBEPTHYTHIM aAMUHUCTPATUBHOMY HAKa3aHUIO 3a MOTpeOJieHue
HApKOTUYECKUX CPEICTB WM MCUXOTPOIHBIX BEIIECTB 0€3 Ha3HauyeHUs Bpaya JUOO
HOBBIX TMOTEHIIMAJIBHO OMACHBIX TCUXOAKTHUBHBIX BEILECTB, - MPHU MOCTYIUICHUH Ha
paboTy, K KOTOpPOl B COOTBETCTBUHU C (elepalbHbIMU 3aKOHAMHU HE JOMYCKaroTCs
JIMLA, MOJBEPTHYThIE TAKOMY HAKa3aHWIO 10 OKOHYAHHS CPOKA, B TEUEHHE KOTOPOTO
OHM CYMTAIOTCS TOABEPrHYTHIMM aJMUHUCTPATUBHOMY Hakazanuto (m. m. 13, 14
AJIMUHUCTPATUBHOTO perjiiameHTa, yTtBepxkaeHHoro Ilpukazom MBJI Poccun ot
02.11.2020 N 746);

- HOOIIOJIHUTCIIbHBIC NOKYMCHTBI - B OTACIIbHBIX CJIydasaX, IMPCAYCMOTPCHHBIX
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TpynoBeim konekcom P®, unbiMu ¢enepanbHbIMU 3aKOHAMU, ykasamu l[Ipesunenta
P® n nocranosnenusmu [Ipasurenscra PO.

4. Tlpu odopmiaenun pabornuka B JUIM conemmanuctom mo Kaapam
3anonHserca yHuduuupoBanHas (opma T-2 «JIluynas kaprouka paOOTHHKA», B
KOTOPOH OTpa)xaroTcs CIAeAyIOlIUe aHKeTHbIe U Ouorpaduyeckre JaHHbIe paOOTHUKA!

- obuue ceepenus (P.JM.0. paboTHuKka, gaTa POKIAEHUS, MECTO POXKICHHUS,
IpaXKIaHCTBO, oOpa3zoBaHue, mpodeccusi, CTaX paboThl, COCTOSIHME B Opake,
MAacIOPTHHIE JaHHBIE);

- CBEJICHUSI O BOMHCKOM YYETE;

- JaHHBIE O TIpHEeMe Ha padoTy;

B nanpHeilem B TUYHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHUS O MEePEBOIaX Ha JPYTYI0 paboTy;

- CBEICHHS 00 aTTECTAllHH;

- CBEJICHUS O MOBBIIIICHUH KBAJTU(DUKAIUY;

- CBEACHUS O MPOPECCHOHATBLHON NEPETIOATOTOBKE;

- CBEJICHMS O Harpajax (MOOUIPEHUSX ), TOUYECTHBIX 3BAaHUSX;

- cBeZieHus1 00 OTMyCKax;

- CBEJICHUS O COLMAIIbHBIX FapAHTHSIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX Telle(pOHaX.

5. B JIIIN co3pmaroTcst W XpaHATCS CIEIYIONIUME TPYIIbl JOKYMEHTOB,

coJieprKallye JaHHbIe 0 pa0OTHUKAX B €TUHUYHOM HJIM CBOJTHOM BH/JIE:
5.1. JIoKyMeHTHI, coaeprKaliie epCOHaNIbHbIE TaHHbIE PAOOTHUKOB:
- KOMIUIEKChl JTOKYMEHTOB, COIIPOBOXAAIOIIKUE TIpolecc 0pOpMIICHHUS
TPYJOBBIX OTHOILLEHUI ITPH MpUEME Ha paboTy, epeBOE, YBOJIbHEHUY;
- KOMILJIEKC MAaTEpUAJIOB [0 aHKETUPOBAHUIO, TECTUPOBAHUIO;
- NOJUIMHHUKY U KOIIMH IPUKA30B 0 JIUYHOMY COCTAaBY;
- JIMYHBIE JIeN1a U TPYA0Bble KHIKKH paOOTHUKOB;
- niena, coAeprKaliie OCHOBaHUS K MPUKa3y MO JUYHOMY COCTAaBY;
- Jiena, coJeprKalife MaTepualbl aTTecTalud padOTHUKOB;
- MaTepuabl CIIyKeOHbIX paccie10BaHu;
- CIIpaBOYHO-UH(OPMAIIMOHHBIA OaHK JAHHBIX MO MEPCOHATY (KapTOTEKH,
KypHAIIBI);
- NOJIMHHUKM M KOMNHH OTYETHBIX, AHAJUTUYECKUX U CIPABOYHBIX
MaTepHalos;
- KOIMU OTYETOB, HAIIPABIISIEMBIX B TOCYAApPCTBEHHBIE OPraHbl CTATHCTHUKH,
HAJOTOBYIO HWHCIIEKIMIO, BBIIIECTOSIIIUE OPTaHbl YNpPaBICHUS U JApPyrue
YUpEeKACHUS.
5.2.JIOKyMEHTBI TIO OpTaHU3aIuU PAOOTHI:
- MOJIOKEHUS, JOJHDKHOCTHBIE  MHCTPYKIMH  pPaOOTHUKOB, IPHUKA3bI,
pacnopsKEeHHUs;
- JOKYMEHTHI 0 TUIAHUPOBAHUIO, YYETY, aHAJIM3y U OTYETHOCTU B YacCTH
paboTs ¢ nepconanom JIIN.

3. Coop, 00paboTKa U 321UTA MEPCOHATBHBIX TAHHBIX

1. Tlopsiook noiaydeHHs NEPCOHANBHBIX JAHHBIX.
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1.1.  Bce nepconanbhbie nannbie 0 padotHuke LN MoxeT moaydyuTh TOIBKO
oT Hero camoro. Pa0OTHMK mpUHMMAET pelIeHHEe O MPEeIOCTaBICHUN CBOUX
MEPCOHANBHBIX JAHHBIX M JAeT corjiacue Ha ux oOpabOTKy cBOed BOJIEH U B CBOEM
uHTEpece, opopmiiseTcss B MUCbMEHHON (hopMe, XpaHUTCS y orepaTopa MepcoHaIbHBIX
JAHHBIX B TEUEHHUE CpPOKa, ykazaHHoro B Cornacuu. B cimyuasx, korga I moxer
MOJIYYUTh HEOOXOAMMbIE MEPCOHATBHBIC TaHHbIE PA0OTHUKA TOJIBKO Y TPETHErO JIUIIA,
OHa JIOJKHA YBEJIOMUTH 00 3TOM pabOTHHKA 3apaHee U MOJYYUTh OT HErO MUCbMEHHOE
COTJIacHe.

1.2.  PabGoronarenb HE UMEET IIpaBa MoJIydaTh U 00padaThIBaTh MEPCOHATLHBIC
nanaple pabotHuka JIIIIM o ero pacoBoif, HaNMOHAIBLHOW TMPHUHAJJICKHOCTH,
MOJIMTUYECKUX B3IJISI/IaX, PETUTHO3HBIX WM (PUIOCOPCKUX YOCKACHUAX, COCTOSHUU
310pOBbsl, HHTUMHOW U3HU. B cilydasix, HEMOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMU
TPYJIOBBIX OTHOUIEHUH, B cooTBeTcTBHM cO cT. 24 KoHctutyuuun Poccuiickoit
Oenepanuu Paboromarens BmpaBe MoiydaTh W 00pabaThiBaTh NMAaHHBIE O YAaCTHOMN
KU3HHU paOOTHHKA TOJBKO C €r0 MMCbMEHHOI'O COTJIACHSI.

O6paboTka yKa3aHHBIX TMEPCOHAIBHBIX JIAHHBIX PaOOTHUKOB paboTojaTeseM
BO3MO’KHA TOJIBKO € UX corjiacus JIM0o 0e3 UX COrjacus B CAEAYIOIINX CIydasx:
- IEPCOHAJIbHBIC JJAHHBIC SABJISIFOTCS OOIEIOCTYTHBIMU;
- MEepPCOHANbHBIC JAaHHBIE OTHOCSTCS K COCTOSIHUIO 37I0POBbS PAOOTHHUKA M HX
o0paboTka HeoOXoauMa JUIsl 3allUThl €ro JKU3HHW, 370pOBbS WU HWHBIX
KU3HEHHO Ba)KHBIX MHTEPECOB JIMOO KU3HU, 370POBbS WJIM WHBIX JKU3HEHHO
BOKHBIX HMHTEPECOB JIPYTMX JIMIl M TOJy4YeHUE corjiacus paOOTHUKA
HEBO3MOKHO;
- 10 TpeOOBAHMUIO MOJHOMOYHBIX TOCYJApPCTBEHHBIX OPraHOB B CIIy4YasX,
MPETYCMOTPEHHBIX (eAepabHBIM 3aKOHOM

1.3.  PaGotogarens BpaBe oOpabaThiBaTh MEPCOHANBHBIC TaHHBIE PAOOTHUKOB
TOJIBKO C UX MUCbMEHHOTO cornacud. [lucemMenHoe cornacue paboTHHKA HA 00pabOTKY
CBOMX MEPCOHANBHBIX JAHHBIX JIOJKHO BKIIIOUATh B CE0:

- (ammnuio, UMs, OTYECTBO, aApec CyObEKTa MEPCOHAIBHBIX JAaHHBIX, HOMEpP

OCHOBHOI'O JIOKYMEHTA, YAOCTOBEPSIOLIErO0 €ro JUYHOCTh, CBEJIECHHS O Jare

BBIJJaYM YKA3aHHOTO JOKYMEHTA U BBIIABIIEM €r0 OPTaHE;

- HauMeHOBaHue ((paMUINIO, UM, OTYECTBO) U aJIpeC ONepaTopa, MoJydaroIIero

corjacue cyObeKTa MepCcoOHAIbHbBIX TaHHBIX;

- 1enb 00pabOTKH NePCOHATBHBIX JaHHBIX;

- TepeYeHb NMEPCOHATBHBIX JAHHBIX, HA 00PA0OTKY KOTOPBIX JAETCSl COTJIacue

CyOBeKTa MepCOHANBHBIX JTAHHBIX;

- TEpeuYeHb ACUCTBHUI C MEPCOHATLHBIMU JIaHHBIMHM, Ha COBEPIIEHUE KOTOPHIX

JaeTcsi coriacue, oOIlee ONUWCAHWE UCIOJIb3YEeMbIX OIMEepaTopoM CHOCOOOB

00pabOTKH MEPCOHANIBHBIX JaHHBIX;

- CpOK, B TEYEHHE KOTOPOTO JEUCTBYET COrJIacue, a TAKXKE MOPSAOK €ro OT3bIBA;

- TOAMHUCH CyOBEKTa MEPCOHATBHBIX TAHHBIX.

1.4.  Cornacue paboTHHKA HE TPeOyeTCs B CICAYIOMINX CIIydasx:

- 00paboTka TMEPCOHANIBHBIX JAaHHBIX OCYIIECTBISETCS HAa OCHOBAaHUU

TpynoBoro koxekca P® wiam MHOrO 3aKOHOJATENBCTBA, YCTAHABJIMBAIOILIETO €€

1[eJb, YCJIOBHSI TIONYYEHUS TIEPCOHATBHBIX JAHHBIX M KPYr CYOBEKTOB,



NEePCOHANBHBIE TaHHBIE KOTOPBIX MOAJIEKAT 00paboTKe, a TAKXKE ONMPEIEIISIONIETO

MIOJIHOMOYHSI padoToAaTENS;

- 00paboTka TMepCOHAJIbHBIX JAHHBIX OCYIIECTBISIETCS B LIETSAX HCIOJHEHUS

TPYAOBOI'O JOIOBOPA;

- 00paboTKa MEpPCOHANbHBIX JaHHBIX OCYLIECTBIIIETCSA JJsi CTaTUCTHYECKHUX

WIA WHBIX HAYYHBIX I[€Je MpH YCIOBUH O0OS3aTEIBHOTO 00€3THMUYMBaHUS

MEPCOHANBHBIX JTaHHBIX;

- 00paboTka NEPCOHAIBHBIX JAaHHBIX HEOOXOoJWMa JUJIsl 3allUThl JKU3HH,

3JI0pPOBBSl WJIM UHBIX )KU3HEHHO BAJKHBIX MHTEPECOB paOOTHUKA, €CIIU MOJIyYEHUE

€ro COIJIacusi HEBO3MOKHO.

1.5. PabGoromarenb o00s3aH COOOHIUTHL PaOOTHUKY O IIEIsAX, CIOCo0ax u
UCTOYHHUKAX MOJTYYEHHs IEPCOHAIBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOJIekKAIIUX
MOJyYEHUIO MEPCOHANBHBIX JIAaHHBIX U BO3MOXHBIX MOCJIEACTBUAX OTKa3za pabOTHHKA
JaTh TMCbMEHHOE COTVIACHE HA UX MOJIyYECHHE.

1.6. IlepcoHanbHble MJaHHBIE pPAaOOTHHUKA SIBIAIOTCS KOH(PHUIACHIIMATHHON
uHpopmanmer W He MoOryt ObIThb ucnonb3oBanbl JIIM wumm 1m00bIM  MHBIM
paOOTHHUKAMU B JIMYHBIX LIEIISX.

1.7.  Ilpu omnpeaeneHun oObeMa M COJAEPKAHMS MEPCOHAIBHBIX JaHHBIX
padotnuka JIIIN pyxoBoactByercs Kouctutyumeit Poccuiickoit @enepanuu,
TpynoBeim koaexcom Poccuiickoit ®@enepanuu, (penepaibHbIMU 3aKOHAMH HHHBIMU
IPABOBBIMU AaKTaMM, PETYJIUPYIOLIMMHU HCIIOJIb30BAaHUE NEPCOHAIBHBIX JaHHBIX, a
Takke HactossuM Ilosoxenuem.

1.8. PexuM KOHPUIEHIMAIBHOCTH NEPCOHAIBHBIX JAaHHBIX CHHUMAETCs B
cllydasx UX 00€3JIMYMBaHUS U 110 UICTEUEHUH 75 JIET CPOKa UX XPAaHEHUs, €CJIM UHOE HE
ONPEIEIEHO 3aKOHOM.

2. [Topsimok 06pabOTKM U 3aIKTa EPCOHATBHBIX TAHHBIX.

2.1. PabGotnuxk JIIN npenocraBnsier cneuuanucty no kaapam [N
JOCTOBEpHBIC CBeAcHHS O ceOe. CrienuamucT 1Mo KaapaM IMPOBEPSET JOCTOBEPHOCTH
CBCJICHWH, CBepsisl JaHHBIC, TMPEIOCTABICHHBIC PAOOTHUKOM, C HWMCHOIIMMHCST Y
paboTHUKA TOKYMEHTaMHU.

2.2. B coorBerctBun co cr. 86, . 14 Tpynosoro komexca PP B nensx
o0ecrieueHus TMpaB W CBOOOJ 4YelnoBeka U TpaxaaHuHa aupekrop [N
(PaGoTomaTenb) W ero mpenCTaBUTENM MpuU OOpabOTKE MEPCOHANBHBIX JaHHBIX
pabOTHUKA TOKHBI COOJIOIATh CIeAYIOIIre 001Ire TPEOOBaHMUS:

2.2.1.  OOpaboTka TEpPCOHANBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS
WCKITFOUUTENILHO B IENIAX OOecredeHusi COOM0IeHNs 3aKOHOB U MHBIX HOPMAaTHBHBIX
MPaBOBBIX AaKTOB, COJEHUCTBHsSI pPAOOTHHKAM B TPYAOYyCTPONCTBE, OOyUYEHUH U
MPOJIBIDKCHUM TO CIyk0e, oOecredeHusl JHYHONW O€30MacHOCTH PaOOTHUKOB,
KOHTPOJIA KOJMYECTBA M KAdecTBAa BBIMOJHSAEMONW paboThl W  obecreueHus
COXPaHHOCTH UMYIIICCTBA.

2.2.2. Ilpm onpeneneHun o0beMa MW COAEpKaHMs, 00padaThIBa€MbIX
NEPCOHANIBHBIX JaHHBIX PaboTomarens JOKEH PYyKOBOACTBOBaThCS KoHcTUTyIHMEH
Poccuiickoit ®enepanun, TpynaoBeiM kojaekcoM P® u uHbIMH (eaepaibHBIMU
3aKOHaMH.



2.23. Ilpm npuHATHM pEHIeHUH, 3aTparuBarOlIMX HWHTEPEChl pPaOOTHHKA,
PaboTonarens HE UMEET MTpaBa OCHOBBIBATHCS HA NMEPCOHAIBHBIX JAHHBIX PAaO0OTHUKA,
MOJIyYE€HHBIX MCKIIIOUUTENIBHO B PE3yJbTAaTe UX aBTOMATHU3UPOBAHHOW 00pabOTKU MK
ANIEKTPOHHOIO MOIYYEHHUS.

2.2.4. 3ammTa NEpCOHAJIBHBIX JAaHHBIX paOOTHHKA OT HEMPaBOMEPHOTO HX
UCIIOJIb30BAHUSI UM yTpaThl obecrnieunBaeTcsi PaboTogaTenem 3a cuer ero CpeicTB B
NOpsJIKE, YCTAHOBJICHHOM (heliepaibHbIM 3aKOHOM.

2.2.5. PabOTHUKM W HX MPEACTABUTENN JOHKHBI OBITh O3HAKOMJICHBI O]
pocnuck ¢ gokymeHtamu JIIIM, ycranaBiauBaromuMu MOPSAOK  00pabOTKU
NEPCOHANBHBIX JIAHHBIX PAaOOTHHUKOB, a TakKe 00 MX MpaBaxX U OOS3aHHOCTAX B ITOU
oOJacTu.

2.3.00paboTKa TEpPCOHANBHBIX MaHHBIX JOJDKHA OCYIIECTBISITRCS Ha OCHOBE
MIPUHITUTIOB:

— 3aKOHHOCTU IeJIed M Ccrnoco00B 0O0paOOTKH NEPCOHAIBHBIX JTaHHBIX U
T0OPOCOBECTHOCTH;

— COOTBETCTBHS 1iesiell 00pabOTKM NEPCOHAIBHBIX JaHHBIX LIEJSM, 3apaHee
ONpEAENECHHbIM M 3asBJICHHBIM MNP COOpPEe MEPCOHANBHBIX JaHHBIX, a TaKXKe
HOJTHOMOYMSIM OIIEPATOPA;

— COOTBETCTBHUSI 00bEMa W Xapakrepa 00pabdaThIBAEMBIX MEPCOHATBHBIX
JAHHBIX, CHOCOOOB OOpabOTKM TEPCOHAIBHBIX JIAHHBIX LENAM  00pabOTKU
MEPCOHANBHBIX JTaHHBIX;

— JIOCTOBEPHOCTH TMEPCOHAIBHBIX JAHHBIX, UX JTOCTATOYHOCTH JUIsl LieJel
00pabOTKH, HEJOMYCTUMOCTU OOpaOOTKH IMEPCOHAIbHBIX JAHHBIX, W30BITOYHBIX IO
OTHOIIECHHUIO K LIEJISIM, 3asBJICHHBIM IIPU cOOpE MEPCOHANIBHBIX JIaHHBIX;

— HEJOMYCTUMOCTH OOBEIMHEHUSI CO3JaHHBIX JJII HECOBMECTHUMBIX MEXY
coOoii neneit 0a3 TaHHBIX HH(POPMALIMOHHBIX CUCTEM MEPCOHATIBHBIX JaHHBIX.

4, Tlepenaya u XxpaHeHHe NMEPCOHAIBHBIX TAHHBIX

1. Ilpu mepemade mepcOHAIBHBIX AAHHBIX paboTHHMKa PaboTonmarens nOJKEH
co0JIroAaTh ClIeAyIoIue TPEOOBAHNUS:

1.1. He cooOmarhk mnepcoHadbHble JaHHbIE pabOTHUKA TpPETbeW cTopoHEe O3
MUCPMEHHOTO corylacus pa0OTHUKA, 3a MCKIIOYCHHEM CIydaeB, KOrja 3TO
HEOOXOMMO B LEJSIX MPEAYNPEeKISCHUS yrpo3bl KU3HU W 30pPOBBIO pabOTHHMKA, a
TaKXKe B CIIydasx, yCTAHOBICHHBIX (peIepaIbHbIM 3aKOHOM.

1.2. He coobmiatk nepcoHaibHbIC TaHHBIE pa0OTHHKA B KOMMEPUECKHUX IETIsX 0e3
€ro mUchbMeHHOTO coryiacus. OOpaboTKa MePCOHANBHBIX JTAHHBIX PAOOTHUKOB B IEIISAX
MIPOJIBIKEHUSI TOBApOB, pabOT, YCAYr Ha phIHKE MYTeM OCYIIECTBICHHUS MPSIMBIX
KOHTaKTOB C TIOTCHIIMAJILHBIM MTOTPEOUTENIEM C TTIOMOIIBIO CPEJICTB CBSI3U JIOMYCKASTCS
TOJIBKO C €T0 MPEABAPUTEIHHOTO COTIIACHS.

1.3. Ilpenynpenuts aull, TOTYyYHUBIINX TIEPCOHATLHBIE TaHHBIE PAOOTHUKA, O TOM,
9TO 3TH JaHHBIE MOTYT OBITh WCIOJB30BAaHBI JIUIIb B IENAX, JJII KOTOPBIX OHU
COOOIIeHbl, W TpeOoBaTh OT JTHUX JIMIl TOJATBEPXKIEHHUS TOTO, YTO ATO MPABHIIO



coomoneno. Jluia, mNoONydYMBIIME TE€PCOHANbHBIE JaHHbIE pPAOOTHHMKA, OO0S3aHBI
COOMIONATh PEXUM CEKPETHOCTH (KoH(puaeHuuanbHOCTH). [lanHoe Ilonoxenue He
pacrnpocTpaHsieTcsi Ha OOMEH MEepPCOHANBHBIMU JAHHBIMH PAOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (heiepabHbIMU 3aKOHAMH.

1.4. OcyiecTBisATh Nepeaady MepCcoHaNbHBIX JIaHHBIX PAOOTHUKOB B IpeJenax
JIIIN B coorBercTBUU ¢ HAacToAwWMUM [lonoxeHnem.

1.5. PaspemaTs JocTynmn K MEpCOHAJIBHBIM JIaHHBIM PAOOTHHUKOB TOJBKO
CIIEHHAIBHO YIOJHOMOYEHHBIM JIMIAM, MPHU 3TOM YKa3aHHbIE JUIA JTOJKHBI UMETh
IpaBoO MOJy4YaTh TOJIBKO T€ MEPCOHANIbHBIE JaHHbIE PAOOTHHUKA, KOTOPhIE HEOOXOIMMBbI
JUTSI BBITIOJTHEHUSI KOHKPETHON (QYHKIIUU.

1.6. He 3anpammBarth WHGOPMAIMIO O COCTOSHUU 3J0POBBS pPabOOTHHKA, 32
HCKIIFOUEHHEM TE€X CBEJCHHM, KOTOpPBIE OTHOCSATCA K BONPOCY O BO3MOXXHOCTHU
BBIIIOJIHEHHSI pA0OTHUKOM TPYA0BOM (DYHKIIMH.

1.7. IlepemaBaThb TEpCOHAJIbHBIE JaHHblE PAOOTHUKA MPEICTABUTEISAM
pabOTHUKOB B TMOpPSAKE, YCTaHOBICHHOM TpyaoBeIM KojaekcoM Poccuiickoit
Qenepanyy, W OrPaHUYMBATH 3Ty HUH(OOPMAIMIO TOJBKO TEMHU IEPCOHAIBHBIMU
JAHHBIMM pPA0OTHHKA, KOTOpPbIE HEOOXOAMMBI JUIsl BBINOJHEHHUS YKa3aHHBIMU
OPEICTaBUTENIAMU UX (PYHKIIHU.

2. XpaHeHHE U UCTOIb30BaHUE MEPCOHATBHBIX JaHHBIX PAOOTHUKOB:

2.1. IlepconanbHble TaHHBIE pAOOTHUKOB 0Opa0aTHIBAIOTCS U XPAHATCS B OTHENE
KaJpoB, A€ COOIIOAAIOTCS YCIOBHUS, OOECIEUYMBAIOIINE COXPAHHOCTb IaHHBIX U
UCKJTIOYAIOIINE HECAHKIIMOHUPOBAHHBIM K HHUM JOCTYyN Ha OyMaxHBIX (TpyJoBas
KHIKKA, JINYHAs KapTOuKa, TUYHOE JIEJIO U JIP.) U DJIEKTPOHHBIX HOCUTEIISX.

2.2. IlepcoHanbHbIE JaHHBbIE PAOOTHHUKOB MOTYT OBITh MOJYYEHBI, IPOXOJIUTH
JaJbHEHIITYI0 00pa0OTKy U MmepeaaBaThCsl Ha XpaHEeHHE Kak Ha OyMaKHBIX HOCHUTENSX,
TaK ¥ B DJIEKTPOHHOM BH/IE.

2.3. Ilpu momyueHnu NePCOHANBHBIX TAHHBIX HE OT paOOTHUKA (32 UCKIIIOUEHUEM
CllydaeB, €CIMd TEepPCOHANbHBIC JaHHbIE OBUIM MPEJAOCTaBICHbI paboTojaTeNnto Ha
OCHOBaHWH (efepajbHOr0 3aKOHA WM €CJIH TEePCOHANbHBIC JaHHBIC SBISIOTCS
obmenoctynueiMu) PabGoTonmarens 10 Hadama oO0paOOTKM TakMX TMEPCOHATBHBIX
JTAHHBIX 00s3aH MPEI0CTAaBUTh PA0OTHUKY CICIYIONIYI0 HH(POPMAIIUIO:

- HauMmeHoBaHue (pamuius, UMs, OTYECTBO) M ajJpec oleparopa WIH €ro
peICTaBUTEIS;

- eb 00pabOTKM MEPCOHATBHBIX JAaHHBIX U €€ IPAaBOBOE OCHOBAHMUE;

- IIpeiroJiaraeMble TOJIb30BaTENIN IEPCOHAIBHBIX JaHHbIX;

- yCTaHOBJIEHHbIE HacTosIUM @DenepaibHBIM 3aKOHOM TIpaBa CyOBEKTa
NEPCOHANIBHBIX JaHHBIX.

2.4. XpaHeHHE TEPCOHANBHBIX JaHHBIX TOJHKHO OCYIIECTBIATHCS B (opme,
MIO3BOJIAIOIIEH OMPEACTUTh CyOBheKTa IEPCOHANBHBIX JaHHBIX, HE JOJIBIIE, YEM ITOTO
TpeOYIOT 1LIeId UX OOpabOTKH, W OHU MOJJIEKAT YHUUYTOXKECHHUIO MO JIOCTHXKEHUU
1esneit 00paboTKU UK B Cily4ae yTpaThl HEOOXOAUMOCTH B UX JOCTHXKEHHH.



5. JlocTyn K IepCcOHAJIBLHBIM JaHHBIM PA0OTHUKOB

1. TlepedeHb NI, UMEIOMINX JOCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHHKOB,
omnpenensaeTcs npukasom gupexkropa AN,

1.1. TIpaBo BHYTpEHHETO JOCTYyIa K MEPCOHAIBHBIM JaHHBIM PA0OOTHUKA UMEIOT:

- pupexrop AN

- 3aMECTUTENIM JUPEKTOpa IO aJMUHUCTPATUBHO-XO3SMCTBEHHOM YacTH U

y4eOHO-BOCIIUTATENbHON paboTe;

- TJIaBHBIN Oyxrantep u paOOTHUKH OyXraiTepuu;

- CIIEUUAIUCT O KaJpaM;

- IOPUCKOHCYJBT 1 Kareropuu;

- CEeKpeTapb AUPEKTOPA.

1.2. TIpaBo BHEIIHEro JOCTYIIA:

1.2.1. K 4wuciay wMaccoBbIX MoOTpeOuTeNeld TNEepPCOHANBHBIX JaHHBIX BHE
OpraHu3alliid  MOXXHO  OTHECTM  TOCYJAapCTBEHHBIE U  HETOCYIapCTBEHHBIE
(GYHKIIMOHATBHBIE CTPYKTYPHI:

- HAJIOTOBBIE WHCTICKIINH,

- MPaBOOXPaHUTEIHHBIC OPTaHHI;

- OpTaHbl CTATUCTHUKU;

- BOCHKOMATBHI;

- OpraHbl COIMATBFHOTO CTPaXOBAHUS;

- ICHCUOHHBIE (POH]IBI;

- MOAPa3/ICIICHHUs] MYHUIIUITAIbHBIX OPTaHOB YIIPABJICHHS;

1.2.2. Han3opHO-KOHTPOJIBHBIE OpTaHbl UMEIOT JTOCTYIT K HH(POPMAIIUHA TOJBKO B
chepe cBOei KOMITETCHIINH.

1.2.3. Opranusaiuu, B KOTOpble paOOTHUK MOXKET OCYIIECTBIIATH MEPEUUCICHUS
JICHEKHBIX CPENICTB (CTPAXOBbIe KOMITAHUH, HETOCYIAPCTBEHHBIE TICHCUOHHBIE (DOH/IBI,
0JIarOTBOPUTEILHBIE OPTraHU3AIMU, KPEIUTHBIE YUYPEKIEHHUS), MOTYT MOJIYIUTh
JIOCTYIl K TIEPCOHAIBHBIM JIaHHBIM PaOOTHUKA TOJILKO B CIydae €ro MUChMEHHOTO
pa3peleHusl.

1.2.4. Cegenust o paboTtaronieM paOOTHHUKE WM YK€ YBOJICHHOM MOTYT OBITh
MPEICTaBICHbl JPYroll OpraHU3alMed TOJbKO C MUCBMEHHOTO 3ampoca Ha OJaHke
OpraHM3alii, C TPUIOKEHHUEM KOIWU HOTapuajIbHO 3aBEPEHHOTO 3asBICHHUS
paboTHUKA.

2. Cnemmamict 1o Kaapam oQopMiseT mpueM Ha paboTy pabOTHUKOB,
3aMoJHSACT TPYAOBBIC JOTOBOPHI, BHOCHT 3allUCH B TPYAOBBIC KHFIKKH, BBIJIACT
MHPOPMAIIMIO O TIEPCOHAIBHBIX JaHHBIX PA0OTHHWKA IO MUCHMEHHOMY 3aIlpocy
paboOTHUKAa WM €ro NpPEICTaBUTEN HAa OCHOBAaHWHM HOTapHaIbHO 3aBEPCHHOUN
JIOBEPEHHOCTH Ha TOJYYCHHE TAKUX CBEACHHUHN O MPO(ECCHOHANBHON NESITEIIbHOCTH
paboTHUKA (CHpaBKW, BBIMTUCKH M3 TMPUKA30B, KOMUU TPYIOBBIX KHIDKEK U T. I.).
3anpoc JOJDKEH COAep)KaTb HOMEP OCHOBHOTO JOKYMEHTA, YJIOCTOBEPSIOLIETO
JUYHOCTHh PabOTHUKA WJIM €Tr0 3aKOHHOTO MPEJCTaBUTENS, CBEJACHHS O JaTe BbIAauu
YKa3aHHOTO JOKYMEHTa W BBIJABIIIEM €ro OpraHe W COOCTBEHHOPYYHYIO TOJIIUCH
pabOTHHKA WJIA €T0 3aKOHHOTO TMPEICTABUTETIS.

3. I'maBubIli OyxranTep u pabOTHUKH OyXTaJTepuud MMEIOT MPABO JOCTYIa K
NEPCOHATBLHBIM JaHHBIM pa0OTHHKA B Ciy4ae, KOIJa HCIOJHCHHE WMH CBOMX



TPYAOBBIX OOSA3aHHOCTEHl MO OTHOIICHHWIO K PaOOTHHKY (HAYuCIeHHe 3apabOTHOMN
IJIaThl, MPEIOCTABICHUE JIbIOT, YCTAHOBJICHHBIX 3aKOHOAATEIbCTBOM) 3aBHCHUT OT
3HaHUA MEPCOHANBHBIX JaHHBIX PaOOTHUKA.

4. Tlpu nmepenade MepCOHANBHBIX JaHHBIX PAOOTHUKA TUPEKTOP, CHEIHAIUCT IO
KaZpaMm, TJABHBIA OyxranTep, IOPUCKOHCYIbT OOs3aHbI MNPENYNpEeIuTh JIHIL,
HOJYYaloIUX JaHHYyl0 HWHPOpMAIMIO, O TOM, YTO OTH JaHHbIE MOTYT OBITh
MCIIOJIb30BaHbI JIUIIb B LEJSAX, U KOTOPBIX OHU COOOIIECHBI, a TaK)Ke MOTpeOoBaTh OT
ATHX JIUI] MIUCbMEHHOE MOATBEPKICHUE COOIIOIEHHS STOTO YCIOBHSL.

5. HHble npaBa, 0053aHHOCTH, JIeHCTBUS paOOTHUKOB, B TPYAOBbIE 00S3aHHOCTH
KOTOPBIX BXOAUT OO0pabOTKa MEpPCOHANBHBIX JaHHBIX PaOOTHHKA, OMPEICNIAIOTCS
TPYZOBBIMHU JOTOBOPAMHU U JOKHOCTHBIMU HHCTPYKITUSIMH.

6. PonacTBeHHUKH M 4YJieHBI CEMbH paOOTHHKA HE MMEIOT MpaBa JIOCTyIa K €ro
MEPCOHANBHBIM JTaHHBIM.

6. O0s13aHHOCTH PA0OTHUKOB, UMEIOLIMX JAOCTYII
K NePCOHAJTBbHBIM JAaHHBIM PA00THUKA, 110 UX XPAHEHUIO U 3aIIUTE

1. Ilpu o00pabOTKE MNEPCOHANBHBIX JAaHHBIX B HMHPOPMALMOHHON CHCTEME
JIOJIKHO OBITH 00€CIIEYEHO:

a) T[POBEICHHE  MEpPONPUSATHN, HANpaBICHHBIX HAa  NPEAOTBPAICHUE
HECAaHKIIMOHUPOBAHHOTO JIOCTYIAa K MEPCOHAJIBHBIM JTAaHHBIM W (WJIM) Mepeayu ux
JUIAaM, HE UMEIOIIUM TTpaBa J0CTyna K Takoi nHGOopMaIlny;

0) cBoeBpeMEeHHOE OOHapyX eHHe (PaKTOB HECAHKIMOHHPOBAHHOIO JOCTyHa K
NEPCOHATILHBIM JIaHHBIM;

B) HEJIONYILIEHUE BO3JECHCTBUA HAa TEXHUYECKUE CPEACTBA aBTOMATU3UPOBAHHOMU
00pabOTKHN MEPCOHANIBHBIX JAaHHBIX, B PE3YJITATE KOTOPOIO MOKET ObITh HAPYIIEHO
uX QYHKIMOHUPOBAHHUE;

I') BO3MOKHOCTh HE3aMEIJUTEIBHOTO BOCCTAHOBJICHUS MEPCOHABHBIX JTaHHBIX,
MOAU(PUIMPOBAHHBIX WM YHHUYTOXEHHBIX BCJIEICTBHE HECAHKIIMOHMPOBAHHOTO
J0CTyIa K HUM;

1) TIOCTOSHHBIM KOHTPOJIb 3a O0OECIEeYeHHEeM YpOBHS  3alIUILEHHOCTU
MEPCOHANIBHBIX JTAHHBIX.

2. Meponpusitus no odecrnedeHno 6e30MacHOCTH MMEPCOHAIBHBIX JAHHBIX IpU
X 00padoTKe B MH(POPMAIMOHHBIX CUCTEMAaX BKJIIOYAIOT B CEOSI:

a) MPOBEPKY TOTOBHOCTU CPEACTB 3allMThl MH(GOPMALMU K HCIIOJIb30BAHUIO C
COCTABJICHHEM 3aKJIFOUEHUN O BO3MOKHOCTHU MX 3KCIUTyaTallu;

0) yCTaHOBKY W BBOJI B DOKCIUIyaTaIlMI0 CPEJCTB 3alUThl WH(MOpMaIuu B
COOTBETCTBHUM C AKCILUTYAaTALIMOHHON U TEXHUYECKOU JOKYMEHTAIUEH;

B) OOyuYeHHME JIMIl, WCHOJB3YIOIIUX CPEACTBAa 3alluThl  HHGOPMAIIUU,
npuMeHsieMble B THQOPMALIMOHHBIX CUCTEMAX, IPABUIIAM pa0OThI C HUMU;

I) Y4eT NPUMEHSEMbIX CPEJCTB 3allMThl MH(OpMAIUU, HKCITyaTallMOHHOW H
TEXHUYECKOUN IOKYMEHTAllMK K HUM, HOCUTEJIEH MepCOHAIbHBIX JIaHHBIX;

1) Y4eT JHIl, JONYyIIEHHbIX K paboTe ¢ TMEepCOHAIbHBIMU JIaHHBIMU B
UH()OPMAITMOHHON CUCTEME;

€) KOHTPOJIb 3a COOJIOJIEHWEM YCIOBUW WCIOJIB30BaHUS CPEICTB 3alTUThHI
uHdopmaruu, PEAYCMOTPEHHBIX AKCILTyaTallMOHHOM U TEXHUYECKOU
JOKYMEHTALUEN;



) pa3OMpaTenbCTBO M COCTaBICHHE 3aKIIOYCHHH MO (aKkTaM HECOOIIONEHUs
YCIIOBHM XPAaHEHHS HOCUTEJICH MMEePCOHAIBHBIX AaHHBIX, HWCIOJIb30BAaHUS CPEJCTB
3amuThl  WHGOpMAIMK,  KOTOPhIE  MOTYT  TNPUBECTH K  HAPYIICHUIO
KOH(DUICHIIMATEHOCTH  MEPCOHANBHBIX  JAaHHBIX WM JAPYTHUM  HapYIICHUSM,
OPUBOMSIIMM K CHIDKEHHUIO YPOBHS 3alIUIICHHOCTH NEPCOHANBHBIX JaHHBIX,
pa3paboOTKy W TMPUHITHE Mep MO TNPEIOTBPAIICHUI0 BO3MOXXHBIX OIMACHBIX
MOCJIEICTBUN MOAOOHBIX HAPYIIEHUH;

3)OMUCAaHUE CUCTEMBI 3aIUThI IEPCOHAIIBHBIX JIAHHBIX.

3. PaboTHuku, wuMerOnIMe JOCTYN K TMEPCOHANBHBIM JaHHBIM pPaOOTHUKA,
00s13aHBI:

- HE Ccoo0maTh MEepCOHAIBHBIC JaHHBIC paOOTHUKA TPEThEH CTOpPOHE O€3 ero
MMACbMEHHOTO COTJIaCHsI, KpOME CIIy4aeB, KOTJa B COOTBETCTBUU C 3aKOHOIATEIIHCTBOM
TaKoOTO CcoTJIacusi He TpedyeTcs;

- HCIOJb30BaTh MEPCOHAJIbHBIC JaHHbIE PaOOTHUKA, MOJYYEHHBIE TOJBKO OT
HEro JIMYHO WIH C €ro MUCbMEHHOTO COTJIacHs;

- 00ecrneunTh 3allUTy MEePCOHATBHBIX JAHHBIX PA0OTHHKA OT HEMPABOMEPHOTO
WX WCTIOJb30BAHMS WIIA YTPATHI, B TIOPSIKE, YCTAHOBICHHOM 3aKOHOIATEIHLCTBOM;

- 03HAKOMHTH paOOTHHKA W €ro MpeacTaBuTeneil ¢ HacTosmuM [lonoxkenneM n
UX TMpaBaMH U OO0S3aHHOCTSAMH B OOJACTH 3alIUThl MEPCOHAJBHBIX JIAHHBIX 0]
POCTIHCH;

- cobmomarb TpeboBaHHE KOH(PUACHIIMAIBHOCTA TEPCOHAIBHBIX JaHHBIX
pabOTHHUKA;

- HWCKJIIOYATh WM UCHPABIATh IO MHCHBbMEHHOMY TpeOOBaHHIO pabOTHUKA
HEJI0OCTOBEPHBIC WJIM HETOJHbIE MepCOHANbHBIC JaHHbIe PaOOTHHKA, a TAKXKE JaHHbBIE,
00paboTaHHBIE C HAPYIICHHEM TPEOOBaHUI 3aKOHOAATEILCTBA,

- OrpaHMYWBaTh  TMEpPCOHAJbHBICE  JIaHHBIE pa0OTHHKA TIpU  Tepeaaye
MPEJCTABUTENI0 PA0OTHUKA TOJBKO TOW MH(OpMaimeit, KoTopas HeoOXoauma IJis
BBITIOJTHEHHUS YKa3aHHBIM MPEICTABUTENIEM CBOUX ITOJTHOMOYHIA;

- HE 3ampammBaTh HWH(OPMAIMI0O O COCTOSHUU 3J0pPOBBS pabOTHWKa, 3a
UCKIIIOUCHUEM TEX CBEJICHUI, KOTOPbIE OTHOCSTCS K BOMPOCY O BO3MOKHOCTH
BBITIOJIHEHUS PAOOTHUKOM TPYI0BOM QYHKIIUU;

- obecrnieunTh PabOTHUKY CBOOOHBIN JOCTYI K CBOMM IMEPCOHAIBHBIM JaHHBIM,
BKJIIOYAsl MPABO HA MOJy4YEHUE KOMMM JIt0OOHM 3amucH, CoJepKallleid MepcoHalbHbIE
JaHHbIE paOOTHHUKA;

- TPEAOCTaBUTh IO TPEOOBAaHWIO PAOOTHUKA TOJHYIO HWH(POPMAIIUIO O €ro
MIEPCOHANIBHBIX JIAHHBIX U 00pa0OTKE ITHX JaHHBIX.

4. Jluna, UMeroIne JOCTYI K MePCOHABHBIM JaHHBIM Pa0OTHHKA, HE BIIPABE:

- Tmoiy4aTh W 0OpabaThiBaTh TEPCOHANBHBIC JaHHBIE pPAOOTHHKA O €ro
MOJINTUYECKUX, PEIIMTHO3HBIX M MHBIX YOCKICHUSIX, MHTUMHOW >KU3HH, YICHCTBE B
00111eCTBEHHBIX O0BETMHEHUIX WIIA MPO(COIO3HON IeATEIbHOCTH;

- TPEAOCTaBIIATH MEPCOHATBHBIC JJaHHBIC pa0OTHUKA B KOMMEPYECKHUX IENISIX 0e3
MMMCbMEHHOTO COTJIacus paOOTHHKA.

/. IIpaBa 1 00513aHHOCTH PA0OTHUKA
1. B mensax oOecrniedeHHs] 3allUThl TEPCOHATBHBIX JAHHBIX, XPAHAIIUXCSI Y
paboropaarens, pabOTHUK UMEET MPaBo Ha:



- OINpElESIEHUE CBOMX MPEACTaBUTENEH Uil 3al(UThl CBOMX MEPCOHAIBHBIX

JAHHBIX;

- TpeboBaHHEe OO0 HCKIIOYEHUHM WM UCHPABICHUM HEBEPHBIX WJIM HEMOJIHBIX

NEPCOHANBHBIX JIaHHBIX, @ TakKXKe JaHHbIX, OOpabOTaHHBIX C HapyUICHUEM

TpeboBanuii TpymoBoro kojekca Poccuiickoit ®enepauuu WIM  HHOTO

denepanmbHoro 3akonHa. Ilpm otkaze JIIIIM wuckmounTh WIM HWCIPaBUTH

MEPCOHAJIBHBIE JIaHHbIE pa0OTHHKA, MOCIEAHUI HMEEeT IpaBO 3asBUTH B

NUCBMEHHOU (hOpME O CBOEM HECOTJIACHMH C COOTBETCTBYIOIIMM OOOCHOBAaHHEM

TaKoro HECOIJIacHs;

- MEpPCOHAIbHBIE JAaHHBIE OLEHOYHOI'O XapakTepa pa0OTHUK HMMEET IHPaBO

JIOTIOJTHUTH 3asBJICHUEM, BHIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHUS;

- TpeboBanue 00 uzBemenun LI Bcex nmui, KOTOpbIM paHee ObUIU COOOIIEHBI

HEBEpHbIC WM HEIOJIHbIE TEPCOHANbHBIE JaHHbIE pa0OTHHKA, 000 BCEX

MIPOU3BECHHBIX B HUX UCKIIFOUEHUAX, UICIIPABICHUSX WU JIOMOJHEHHUSIX;

- 00kaloBaHME B CyJ JIIOOBIX HEMPAaBOMEPHBIX NEUCTBUM WM Oe3aeicTBuUs

JUIIN npu oOpaboTke U 3aIIuTe NEPCOHAIBHBIX JaHHBIX paOOTHUKA;

- BO3MEUICHHE YOBITKOB W/WJIM KOMIEHCALIMIO MOPAJBbHOTO Bpela B CyAcOHOM

MOPSIZIKE.

2. Pabotauk 06s3aH coobmate LN cBemeHus, KOTOpble MOTYT MOBIUSATH Ha
MPUHUMAEMble B OTHOUIEHWM HEro pEIICHHs, Kacalolluecs €ero TpyAOBOU
NEeSATENbHOCTH.

3. PaborHmk  o0s3am  mepemaBath  JIIIM  KOMIUIEKC  JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX IEPCOHAIBHBIX JAHHBIX, COCTAB KOTOPBIX YCTAHOBJICH
TpynoBeim Konekcom P®D, a Takke CBOEBPEMEHHO COOOIIATh 00 M3MEHEHUSIX CBOUX
NEPCOHAIIBHBIX JAHHBIX.

4. Pabotnukm crtaBiat JIIIIM B m3BecTHOCTh 00 M3MEHEHHH (DaMHUIMH, UMCHH,
OTUECTBA, AAaThl POXKACHHUS, YTO IIOIY4YaeT OTPaXCHUE B TPYIOBOM KHUKKE Ha
OCHOBaHUU NPEJCTABICHHBIX JOKYMEHTOB. [Ipyu HE0OX0IUMOCTH U3MEHSIIOTCS JaHHbIE
00 oOpa3zoBaHuH, Mpodeccuu, CrenrnaIbHOCTH, MPUCBOCHUH HOBOTO pa3psaa U Ip.

8. YHHUTOKeHHe MePCOHATbHBIX JaHHbIX PA00THUKA

1. Ilox yHHUYTOXEHHEM NEPCOHANBHBIX JAHHBIX MOHUMAIOTCS - JEHUCTBUS, B
pe3yJbTaTe KOTOPBIX HEBO3MOKHO BOCCTAHOBUTH COJIEPKAHHUE MIEPCOHAIBHBIX JaHHBIX
B MH(OPMAIMOHHOW CHUCTEME MEPCOHAJIBHBIX JTAHHBIX WM B pe3yJibTaTe KOTOPBIX
YHUUTOXKAKOTCSI MAaTEpUAJIbHbIE HOCUTEH MEPCOHATBHBIX JAHHBIX.

2. YHHUYTOKEHUE MEPCOHATBHBIX TaHHBIX IPOU3BOIUTCS B CIyYasix:

- OT3bIBa CYOBEKTOM MEPCOHANTBHBIX JAHHBIX;

- HUCTEYEHHUs CpOKa XpaHeHHs UHGPOpMaAlUHU, COJAEpKalleHd MepcoHaIbHbIe

JIAHHBIE, IPEAYCMOTPEHHOTO 3aKOHOIATENLCTBOM PD;

- OTCYTCTBHSI HEOOXOJUMOCTH XpaHUTh WM 00padaThiBaTh MEPCOHAIBHbBIE

JTaHHBIE CYOBEKTA.

3. Jlns yHUUYTOXEHHUS HH(POpPMAIMK, COJIeprKalleld IMepCOHaIbHbIE JIaHHBIE,
co3maeTca Komuccus BO TiaBe ¢ aupekropom M w nunamu, ABISIOIIMMUCS
ornepaTopaMH YHUUTOXKAEMbIX EPCOHATbHBIX JAHHbIX.



4. VYHuutokeHue HH(OpPMAIMHM, COJAEpXKaIlel TMepCOHAIbHbIE JIaHHEBIE,
MPOU3BOJUTCS CIOCO0aMU (PU3UUECKOTO YHUUTOKEHHS (M3MeIbueHne, 0€3BO3BPaTHOE
NOBpeXACHHE W T. [.), Ju00 coxokeHueM. llpu yHMUYTOXXEHUH OO0S3aHBI
MPUCYTCTBOBATh BCE WICHBI KOMUCCHUHU.

5. Pesynaprar yHWUTOXXKEHUS HHGOpPMAIMM, COAEpKAIEH MEpCOHATIbHBIC
IaHHbIe, Oo(opMIsieTcs aKTOM, B KOTOPOM, €CIIM €CTh, OTMEYAlOTCs HapyUICHHS U
TIOJIIMCHIBACTCS BCEMH YIEHAMHU KOMHUCCHH.

6. YHuutoxkeHue uHpoOpManMM, COAEpXKAIIEH NEPCOHAIbHBIE JaHHbBIE, C
IEpCOHATBHOTO  KOMIIbIOTEpAa  MPOM3BOAUTCS  JIMIOM,  OOpabaThIBaromIyUM
HepCoHaNbHbIE JaHHBIE, MOMHMO KOp3uHBL. [locime 3TOro KoMucCCHs TpOBEpsET
OTCYTCTBHE YHHMUYTOKEHHOW WH(POpMAIMU Ha TEPCOHAIBHOM KOMIIBIOTEPE, O YeM
JielaeT OTMETKY B aKT€ YHHUYTOXKEHHS M JKypHaje NpOBEpOK HHGPOPMAIMOHHOMN
CUCTEMBI.

9. OTBEeTCTBEHHOCTD 32 HAPYILIEHUE HOPM,
peryaupyroumux o0padoTKy U 3a1UUTY MEPCOHAIBHBIX JaAHHBIX

1. 3ammTa npaB pabOTHHMKA, YCTAHOBJICHHBIX 3aKOHOJIATEICTBOM U HACTOSIIIUM
[TonoxxeHneM, OCYIIECTBISAETCA CYAOM B LEISAX MPECCUCHUS HEMPaBOMEPHOTO
WCIIOJIb30BaHUs TEPCOHATBHBIX JIAaHHBIX PAOOTHUKA, BOCCTAHOBJICHHUS HAPYIICHHBIX
IpaB ¥ BO3MEIIEHUS MPUUYUHEHHOTO yIep0a, B TOM YUCJIe MOPAJIbHOTO Bpea.

2. Jluuia, BUHOBHBIC B HApPYyIICHUH HOPM, pPETYJIHUPYIOMUX TOJy4YCHHE,
00pabOTKy M 3alllUTy TNEPCOHANBHBIX JaHHBIX pa0OTHUKA, IPHUBICKAIOTCA K
TACUUATUIMHAPHON W MATEPUAIBHOW OTBETCTBEHHOCTH, a TAaKXE ITPUBJICKAIOTCS K
rPaXXJaHCKO-TIPABOBOM, AJIMUHHUCTPATUBHOM M YTrOJOBHOM OTBETCTBEHHOCTH B
MOPSIIKE, YCTAHOBIIEHHOM (pefiepalibHbIMHU 3aKOHAMMU.

3. Hupextop HIIM 3a HapymieHne HOPM, pETYIHPYIOMIUX TOJIyYCHHE,
00paboOTKy U 3allMTy MEPCOHAJILHBIX JIaHHBIX PaOOTHHKA, HECET aJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh coriacHo cr. 5.27 u 5.39 Komekca 00 agMUHUCTPATHBHBIX
npaBoHapymeHusx Poccuiickoit denepanuu, a Takke BO3MEIIAET paOOTHUKY YIIEpO,
NPUYMHEHHBIH HEMPAaBOMEPHBIM  HUCIOJB30BaHUEM HHQOpPMAIMU, COAepIKalieit
MEPCOHAJIbHBIE TaHHbIE PA0OTHUKA.

10. 3aka0YUTEILHAS YaCTh

1. Hacrosimee Iloso)xeHre BCTyNaeT B CHIy C MOMEHTAa €ro YTBEPXKACHHUS U
JENCTBYET 0€CCPOUHO, 10 3aMEHbI €ro HOBbIM [losioxeHuem.

2. Bce uamenenus B [lonoxxeHne BHOCATCS COOTBETCTBYIOLIUM MPUKA30M.

3. Bce paboTtHukM B 00s13aTenbHOM MoOpsiake 3HakoMATcs ¢ llonmoxkennem moa
POCIIUCE.

4. PexxnM KOH(DHMICHIIMATEHOCTH TIEPCOHANIBHBIX IAHHBIX CHUMAETCS B CIIydae MX
00e3IMYMBaHMS U TIO UCTECYCHUH 75 JIET CpOKa WX XPAaHCHWsI, WIM MPOJJICBACTCS Ha
OCHOBAHWHU 3aKJIFOYeHHs dkcnepTtHoM komuccuu LM, ecnu mHOe HE ompeneseHo
3aKOHOATENBCTBOM POD.



